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MINUTES OF MEETING 

HARTFORD TERRACE 

COMMUNITY DEVELOPMENT DISTRICT 

 

 The regular meeting of the Board of Supervisors of the Hartford Terrace Community 

Development District was held on Thursday, March 21, 2024 at 2:00 p.m. at 1115 Aloha Blvd., 

Davenport, Florida. 

 

 Present and constituting a quorum were: 

 

 

  Chris Wrenn Chairman 

  Eric Baker Vice Chairman  

 Mary Burns Assistant Secretary  

 

 

 Also, present were: 

 

 

 George Flint District Manager, GMS 

 Andy Hatton GMS 

 Tucker Mackie District Counsel 

 Steve Sanford by phone Greenberg Traurig 

 Jason Alligood by phone District Engineer  

  

 

 

 The following is a summary of the discussions and actions taken at the March 21, 2024 

Hartford Terrace Community Development District’s Regular Board of Supervisor’s Meeting. 

 

FIRST ORDER OF BUSINESS  Roll Call 

 Mr. Flint called the meeting to order. Three Board members were in attendance at the 

meeting constituting a quorum.  

 

SECOND ORDER OF BUSINESS  Public Comment Period 

 There were only Board members and staff present at the meeting.  
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THIRD ORDER OF BUSINESS  Approval of Minutes of the August 17, 

2023 Board of Supervisors Meeting 

 Mr. Flint presented the minutes from the August 17, 2023 Board of Supervisors meeting. 

He asked for any comments, corrections, or changes. The Board had no changes to the minutes. 

 

On MOTION by Mr. Baker, seconded by Mr. Wrenn with all in 

favor, the Minutes of the August 17, 2023 Board of Supervisors 

Meeting, were approved. 

 

FOURTH ORDER OF BUSINESS Financing Matters 

A. Presentation of Draft Supplemental Assessment Methodology Report 

Mr. Flint presented the Supplemental Assessment Methodology Report on page 22 of the 

agenda. Page 9 of the report is the development program and assessment area that is being called 

Assessment Area One. There are 245 units, 40, 50, and 60 ft. product types. ERU factors have 

been assigned to those resulting in 227 ERU’s. Table 2 is the infrastructure cost estimates for the 

project totaling $6,3376,500. Table 3 is the bond sizing and is closer to what they believe the actual 

terms will be based on target assessments, interest rate and other assumptions that would generate 

$4.2M in construction funds. Debt service reserve would be 50% max annual debt, underwriter is 

discounted 2%, and cost of issuance. This is the pre pricing supplemental report and will be 

updated once the bonds are priced and included in the Offering Memorandum that the underwriter 

uses to market the bonds. Table 4 shows allocation of benefit based on improvement cost. Table 5 

shows the allocation of benefit based on par debt. Table 6 shows the preunit assessment amounts 

would be under these assumptions for each product type. The developer contribution has been 

recognized to level out the debt service assessments so all of the single-family homes are paying 

the same amount. The developer contribution will be recognized by paper exercise but will need 

to recognize the portion of the project that they are contributing that is not being funded, 

recognized on paper and allows the assessments to be leveled out. Table 7 Preliminary Assessment 

Roll shows the platted lots within the assessment area, par amount, and annual assessments related 

to those. All of the units are platted.  

Ms. Mackie asked if they want to have O&M assessments consistent across the product 

types. Mr. Baker stated he would think so.  
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B. Presentation of Supplemental Engineer’s Report  

 Mr. Flint stated this is a supplemental report that supplements the original Master Report 

specific just to Assessment Area One. He has broken out the 245 units by product type and project 

cost.  

 

C. Consideration of Resolution 2024-01 Bond Delegation Resolution 

i. Exhibit A: Form of Bond Purchase Contract 

ii. Exhibit B: Draft Copy of Preliminary Limited Offering Memorandum 

iii. Exhibit C: Form of Continuing Disclosure Agreement 

iv. Exhibit D: Form of First Supplemental Trust Indenture 

 Mr. Sanford stated this is called the Delegation Resolution because the Board sets forth 

certain parameters by adopting this resolution. When it comes time to market the bonds, the pricing 

is within the parameters set by the Board then the Chair or Vice Chair is authorized to sign a Bond 

Purchase Contract without the need for calling a special meeting. The parameters are that they are 

authorizing up to $6M in special assessment bonds secured by the 245 platted units within the 

District. If for any reason they exceed that number, they would have to go back. Other parameters 

are that they can’t have more than 30 years of principal payments and the underwriter’s 

compensation is 98% meaning they buy the bonds from the District at a discount then turn around 

and sell the bonds at par and the differential is the compensation to be paid to the underwriter. 

 Mr. Sanford stated that they are asking the Board to approve certain exhibits to the 

resolution. Exhibit A is the purchase contract between FMS as the underwriter and the District. 

Once the bonds are sold and the terms are determined of the bonds that would get executed by 

FMS and the Chair or Vice Chair. Exhibit B is the marketing tool used by the underwriter in finding 

investors. Once the bonds are sold that Preliminary Offering Memorandum gets finalized with the 

final terms of the bonds, the interest rates, redemption provisions, sources and uses and gets 

delivered to the investors. Exhibit C is between GMS as the dissemination agent of the District 

and the developer. The rationale for this agreement provides annual updated information and 

disclosure of certain material events. Exhibit D is between the District and US Bank Trust as your 

bond Trustee. He noted when the authorized resolution was adopted last year, they approved this 

form but it has been changing since so would like to get the Board to reapprove the form of this 

First Supplemental which would get finalized after the bonds are sold and they know all of the 

final terms. If there is any need to amend George’s report or the Engineer’s Report in connection 



March 21, 2024   Hartford Terrace CDD 

4 

with the marketing of the bonds, there is authorization within this resolution to make those 

necessary changes without the need for calling a special meeting.  

 

On MOTION by Mr. Wrenn, seconded by Mr. Baker, with all in 

favor, Resolution 2024-01 Bond Delegation Resolution, was 

approved. 

 

FIFTH ORDER OF BUSINESS Consideration of Resolution 2024-02 

Authorizing the Use of Electronic 

Documents and Signatures 

 Mr. Flint noted this allows the District to use electronic document signing via DocuSign.  

 

On MOTION by Mr. Wrenn, seconded by Mr. Baker, with all in 

favor, Resolution 2024-02 Authorizing the Use of Electronic 

Documents and Signatures, was approved. 

 

SIXTH ORDER OF BUSINESS Ratification of Fiscal Year 2023 Audit 

Engagement Letter 

 Mr. Flint noted the District is required to have an annual independent audit performed and 

you selected Grau & Associates as your independent auditor and enter into an agreement with 

them annually. This was executed back in October to get the audit done by the statutory deadline.  

 

On MOTION by Mr. Baker, seconded by Mr. Wrenn, with all in 

favor, the Fiscal Year 2023 Audit Engagement Letter, was ratified. 

 

SEVENTH ORDER OF BUSINESS Ratification of Data Sharing and Usage 

Agreement with Polk County  

 Mr. Flint noted this is with the Polk County Property Appraiser and was executed back in 

December so asking the Board to ratify it.  

 

On MOTION by Mr. Baker, seconded by Mr. Wrenn, with all in 

favor, the Data Sharing and Usage Agreement with Polk County, was 

ratified. 
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EIGHTH ORDER OF BUSINESS Ratification of Polk County Contract 

Agreement 

 Mr. Flint stated this is the contract between the District and the property appraiser utilizing 

the uniform collection method and the tax bill for the data O&M assessments.  

 

On MOTION by Mr. Baker, seconded by Ms. Burns, with all in 

favor, the Polk County Contract Agreement, was ratified. 

 

NINTH ORDER OF BUSINESS  Staff Reports 

A. Attorney  

 Ms. Mackie noted in terms of the remaining process to close on the bonds, once the 

documents are finalized in order to post the PLOM, it is usually one to two weeks after that they 

will receive pricing and execute the BPA. They anticipate at the April meeting being able to adopt 

the Final Assessment Resolution and pre-close on the bonds then close a few days after that. In the 

Supplemental Engineer’s Report, the 2024 project was about $6.3M and that represents 

improvements that they have required to date so at the time of issue they can process a requisition 

to Pulte for the full amount of the proceeds and recognize the contribution mentioned by George 

earlier with respect to where they targeted the assessment levels.  

 

B. Engineer 

 Mr. Alligood had nothing other than what was gone through in the completed portions 

utilizing the contracts pay up for Phase 1 as some numbers were higher than expected and some 

were lower. It looks like right now they are on track with what was planned.  

 

C. District Manager’s Report 

i. Balance Sheet and Income Statement 

 Mr. Flint presented the unaudited financials through the end of January. He asked for any 

questions on those. Hearing none. 

 

ii. Ratification of Funding Requests 20-29 

 Mr. Flint stated these were submitted to the developer under the funding agreement and 

asked the Board to ratify.  
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On MOTION by Mr. Baker, seconded by Ms. Burns, with all in 

favor, Funding Requests 20-29, were ratified. 

 

TENTH ORDER OF BUSINESS  Other Business 

There being no comments, the next item followed.  

 

ELEVENTH ORDER OF BUSINESS  Supervisor’s Requests  

There being no comments, the next item followed. 

 

TWELFTH ORDER OF BUSINESS  Adjournment 

 

On MOTION by Mr. Baker, seconded by Ms. Burns, with all in 

favor, the meeting was adjourned. 

 

 

 

 

________________________   _____________________________ 

Secretary/Assistant Secretary  Chairman/Vice Chairman 
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Improvements, including any payments to subcontractors, materialmen, suppliers or otherwise, 

and that there is no disagreement as to the appropriateness of payment made for the Improvements. 

This document shall constitute a final waiver and release of lien for any payments due to Contractor 

by Developer or District for the Improvements. 

Notwithstanding anything to the contrary herein, Contractor is owed approximately 

$306,602.75 in retainage or other amounts related to the Improvements and understands that such 

amounts shall be paid by Developer. The effectiveness of this document is contingent upon such 

payment being timely made. 

SECTION 6. EFFECTIVE DATE. This Release shall take effect upon execution. 

Blue Ox Enterprises, LLC 
a Florida limited liability company 

By: \ 

Its: Qwne 
  

  

STATE OF FLORIDA ) 

) 
COUNTY OF ) 

I HEREBY CERTIFY that on this_}Z a day of (ccc, 2024, before me by means of 

aq i presence or O online notarization, appeared Sieve Lemlocich. of 

ye -ises and that said person signed the foregoing instrument and severally acknowledged 

the execution ‘harbor to be his/her free act and deed for the uses and purposes therein mentioned. Said 

person is personally known to me or has produced as identification and did (did 

not) take an oath. 

  

  

   
  

  

  

we . r) 

EXECUTED and sealed in the County and State named above this \2 _ day of Meweln, 
  

  

  

2024. 

Nee 
Print Name: 

(NOTARIAL SEAL) Notary Public, State of Florida 
My Commission No.: 
My Commission Expires: 

   
   

  

Notary Public State of Florida 

Heather Frederick 

My Commission HH 400888 

= Expires 6/21/2027 
RP aw 

    

    

Acknowledgment & Release Phase 1 Infrastructure
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Hartford	Terrace
Community	Development	District

Proposed	Budget
General	Fund

Adopted Actuals Projected Total Proposed
Budget Thru Next Thru Budget

Description FY2024 3/31/24 6	Months 9/30/24 FY2025

Revenues 	 	
	
Assessments	 -$																										 -$																										 -$																										 -$																										 167,250$																
Developer	Contributions 138,630$															 25,717$																		 63,079$																		 88,797$																		 -$																											

Total	Revenues 138,630$															 25,717$																		 63,079$																		 88,797$																		 167,250$																

Expenditures

General	&	Administrative
Supervisor	Fees 12,000$																		 -$																										 6,000$																					 6,000$																					 12,000$																			
FICA	Expense 900$																									 -$																										 450$																									 450$																									 900$																										
Engineering 15,000$																		 -$																										 7,500$																					 7,500$																					 15,000$																			
Attorney 25,000$																		 1,778$																					 12,500$																		 14,278$																		 25,000$																			
Annual	Audit 4,000$																					 2,900$																					 -$																										 2,900$																					 4,000$																						
Assessment	Administration 5,000$																					 -$																										 -$																										 -$																										 5,000$																						
Arbitrage 450$																									 -$																										 -$																										 -$																										 450$																										
Dissemination	 5,000$																					 -$																										 -$																										 -$																										 5,000$																						
Trustee	Fees 4,020$																					 -$																										 -$																										 -$																										 4,020$																						
Management	Fees 40,000$																		 20,000$																		 20,000$																		 40,000$																		 42,500$																			
Information	Technology	 1,800$																					 900$																									 900$																									 1,800$																					 1,890$																						
Website	Maintenance	 1,200$																					 600$																									 600$																									 1,200$																					 1,260$																						
Telephone 300$																									 -$																										 75$																												 75$																												 300$																										
Postage	&	Delivery 1,000$																					 8$																															 500$																									 508$																									 1,000$																						
Insurance 5,500$																					 5,200$																					 -$																										 5,200$																					 5,720$																						
Printing	&	Binding 1,000$																					 -$																										 500$																									 500$																									 1,000$																						
Legal	Advertising 10,000$																		 -$																										 5,000$																					 5,000$																					 10,000$																			
Other	Current	Charges 5,000$																					 233$																									 2,500$																					 2,733$																					 5,000$																						
Office	Supplies 625$																									 0$																															 313$																									 313$																									 625$																										
Travel	Per	Diem 660$																									 -$																										 165$																									 165$																									 660$																										
Dues,	Licenses	&	Subscriptions 175$																									 175$																									 -$																										 175$																									 175$																										

Total	General	&	Administrative: 138,630$															 31,794$																		 57,002$																		 88,797$																		 141,500$																
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Hartford	Terrace
Community	Development	District

Proposed	Budget
General	Fund

Adopted Actuals Projected Total Proposed
Budget Thru Next Thru Budget

Description FY2024 3/31/24 6	Months 9/30/24 FY2025
Operations	&	Maintenance
Field	Expenditures
Property -$																										 -$																										 -$																										 -$																										 10,000$																			
Field	Management -$																										 -$																										 -$																										 -$																										 15,750$																			
Field	Contingency -$																										 -$																										 -$																										 -$																										 10,000$																			
Landscape	Maintenance -$																										 -$																										 -$																										 -$																										 136,000$																
Landscape	Replacement -$																										 -$																										 -$																										 -$																										 18,000$																			
Streetlights -$																										 -$																										 -$																										 -$																										 30,000$																			
Electric -$																										 -$																										 -$																										 -$																										 3,500$																						
Water	and	Sewer -$																										 -$																										 -$																										 -$																										 35,000$																			
Irrigation	Repairs -$																										 -$																										 -$																										 -$																										 12,500$																			
General	Repairs	and	Maintenance -$																										 -$																										 -$																										 -$																										 15,000$																			

Total	Operations	&	Maintenance: -$																										 -$																										 -$																										 -$																										 25,750$																			

Total	Expenditures 138,630$															 31,794$																		 57,002$																		 88,797$																		 167,250$																

Excess	Revenues/(Expenditures) -$																										 (6,077)$																			 6,077$																					 -$																										 -$																											

Product ERU'S Assessable	Units ERU/Unit 	Net	Assessment	 Net	Per	Unit	(7%) Gross	Per	Unit
Townhome 33.6 84 0.4 12,888.99$											 153.44$																		 164.99$																			

Single	Family	40' 152.8 191 0.8 58,614.22$											 306.88$																		 329.98$																			
Single	Family	50' 204 204 1 78,254.59$											 383.60$																		 412.47$																			
Single	Family	60' 45.6 38 1.2 17,492.20$											 460.32$																		 494.97$																			
Total	Tax	Roll 436 517 167,250$															
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Hartford	Terrace	
Community	Development	District	

General	Fund	Budget	

Revenues:	

Assessments	

The	District	will	levy	a	non-ad	valorem	special	assessment	on	all	taxable	property	within	the	District,	to	fund	
all	General	Operating	and	Maintenance	Expenditures	for	the	Fiscal	Year.			

Developer	Contributions	

The	 District	 will	 enter	 into	 a	 funding	 agreement	 with	 the	 Developer	 to	 fund	 the	 General	 Fund	
expenditures	for	the	Fiscal	Year.	

Expenditures:	

General	&	Administrative:	

Supervisor	Fees	

Chapter	190,	Florida	Statutes,	allows	for	each	Board	member	to	receive	$200	per	meeting,	not	to	exceed	
$4,800	per	year	paid	to	each	Supervisor	for	the	time	devoted	to	District	business	and	meetings.		

FICA	Expense	

Represents	 the	Employer’s	 share	of	 Social	 Security	and	Medicare	 taxes	withheld	 from	Board	of	 Supervisor	
checks.	

Engineering	

The	District's	engineer,	Honeycutt	&	Associates,	Inc	provides	general	engineering	services	to	the	District,	
e.g.	attendance	and	preparation	for	monthly	board	meetings,	review	invoices	and	various	projects	as
directed	by	the	Board	of	Supervisors	and	the	District	Manager.

Attorney	

The	District's	legal	counsel,	Cob	Cole,	provides	general	legal	services	to	the	District,	e.g.	attendance	and	
preparation	 for	meetings,	 preparation	and	 review	of	 agreements,	 resolutions,	 etc.	 as	directed	by	 the	
Board	of	Supervisors	and	the	District	Manager.	

Annual	Audit	

The	District	is	required	by	Florida	Statutes	to	arrange	for	an	independent	audit	of	its	financial	records	
on	an	annual	basis.	

Assessment	Administration	

The	District	will	 contract	 to	 levy	 and	 administer	 the	 collection	of	 non-ad	 valorem	assessment	 on	 all	
assessable	 property	 within	 the	 District.	 Governmental	 Management	 Services	 –	 Central	 Florida,	 LLC	
provides	these	services.	
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Hartford	Terrace	

Community	Development	District	
General	Fund	Budget	

 

 

Arbitrage	
	

The	 District	 will	 contract	 with	 an	 independent	 certified	 public	 accountant	 to	 annually	 calculate	 the	
District’s	Arbitrage	Rebate	Liability	on	an	anticipated	bond	issuance.	
	
Dissemination	

	
The	District	is	required	by	the	Security	and	Exchange	Commission	to	comply	with	Rule	15c2-12(b)(5)	
which	relates	to	additional	reporting	requirements	for	unrated	bond	issues.	This	cost	is	based	upon	an	
anticipated	bond	issuance.	Governmental	Management	Services	–	Central	Florida,	LLC	provides	these	
services.	
	
Trustee	Fees	
	
The	District	will	incur	trustee	related	costs	with	the	issuance	of	its’	issued	bonds.		
	
Management	Fees	 	 	
	
The	District	 receives	Management,	Accounting	and	Administrative	 services	as	part	of	 a	Management	
Agreement	with	Governmental	Management	Services-Central	Florida,	LLC.	The	services	include	but	are	
not	 limited	 to,	 recording	 and	 transcription	 of	 board	 meetings,	 administrative	 services,	 budget	
preparation,	all	financial	reports,	annual	audits,	etc.	
	
Information	Technology	
	
Represents	various	cost	of	information	technology	for	the	District	such	as	video	conferencing,	cloud	storage	
and	servers,	positive	pay	implementation	and	programming	for	fraud	protection,	accounting	software,	tablets	
for	meetings,	Adobe,	Microsoft	Office,	etc.	Governmental	Management	Services	–	Central	Florida,	LLC	
provides	these	systems.	
	
Website	Maintenance	
	
Represents	 the	 costs	 associated	 with	 monitoring	 and	 maintaining	 the	 District’s	 website	 created	 in	
accordance	with	Chapter	189,	Florida	Statutes.	These	services	 include	site	performance	assessments,	
security	and	firewall	maintenance,	updates,	document	uploads,	hosting	and	domain	renewals,	website	
backups,	etc.	Governmental	Management	Services	–	Central	Florida,	LLC	provides	these	services.	
	
Telephone	
 
Telephone	and	fax	machine.	
	
Postage	&	Delivery	
	
The	 District	 incurs	 charges	 for	 mailing	 of	 Board	 meeting	 agenda	 packages,	 overnight	 deliveries,	
correspondence,	etc.	
	
Insurance	
	
The	 District’s	 general	 liability	 and	 public	 official’s	 liability	 insurance	 coverage	 is	 provided	 by	 the	 Florida	
Insurance	Alliance	(FIA).	FIA	specializes	in	providing	insurance	coverage	to	governmental	agencies.	
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Hartford	Terrace	

Community	Development	District	
General	Fund	Budget	

 

 

Printing	&	Binding	
	
Printing	and	Binding	agenda	packages	for	board	meetings,	printing	of	computerized	checks,	stationary,	
envelopes,	etc.	
	
Legal	Advertising	
	
The	District	is	required	to	advertise	various	notices	for	monthly	Board	meetings,	public	hearings,	etc.	in	
a	newspaper	of	general	circulation.	
	
Other	Current	Charges		
	
Bank	charges	and	any	other	miscellaneous	expenses	incurred	during	the	year.	
	
Office	Supplies	
	
Any	supplies	that	may	need	to	be	purchased	during	the	fiscal	year,	e.g.,	paper,	minute	books,	file	folders,	
labels,	paper	clips,	etc.	
	
Travel	Per	Diem	
	
The	Board	of	Supervisors	can	be	reimbursed	for	travel	expenditures	related	to	the	conducting	of	District	
business.	
	
Dues,	Licenses	&	Subscriptions	
	
The	District	is	required	to	pay	an	annual	fee	to	the	Florida	Department	of	Commerce	for	$175.		This	is	
the	only	expense	under	this	category	for	the	District.	
 
Operations	&	Maintenance:	
	

										Property	Insurance	
	
										The	District’s	property	insurance	coverages.		

	
Field	Management	
	
Represents	the	estimated	costs	of	contracting	services	that	provide	onsite	field	management	of	
contracts	for	the	District	such	as	landscape	and	lake	maintenance.	Services	can	include	onsite	
inspections,	meetings	with	contractors,	monitoring	of	utility	accounts,	attend	Board	meetings	and	
receive	and	respond	to	property	owner	phone	calls	and	emails.			
 
Field	Contingency	

	
Represents	funds	allocated	to	expenses	that	the	District	could	incur	throughout	the	fiscal	year	that	do	not		
fit	into	any	field	category. 
 
Landscape	Maintenance	
	
Represents	the	estimated	maintenance	of	the	landscaping	within	the	common	areas	of	the	District	after	the							
installation	of	landscape	material	has	been	completed.		
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Hartford	Terrace	

Community	Development	District	
General	Fund	Budget	

 

 

Landscape	Replacement	
	
Represents	the	estimated	cost	of	replacing	landscaping	within	the	common	areas	of	the	District.		
	
Streetlights	
	
The	 District	 may	 have	 expenditures	 relating	 to	 streetlights	 throughout	 the	 community.	 These	 may	 be	
restricted	to	main	arterial	roads	or	in	some	cases	to	all	streetlights	within	the	District’s	boundaries.	
	
Electric	
	
Represents	current	and	estimated	electric	charges	of	common	areas	throughout	the	District.		
	
Water	&	Sewer	
	
Represents	current	and	estimated	costs	for	water	and	refuse	services	provided	for	common	areas	throughout	
the	District.		
	
Irrigation	Repairs	
	
Represents	 the	 cost	of	maintaining	and	 repairing	 the	 irrigation	 system.	This	 includes	 the	 sprinklers,	 and	
irrigation	wells.	
	
General	Repairs	&	Maintenance	
	
Represents	estimated	costs	for	general	repairs	and	maintenance	of	the	District’s	common	areas.	
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Hartford	Terrace
Community	Development	District

Combined	Balance	Sheet
March	31,	2024

	 General	 Capital	Projects Totals
	 Fund Fund Governmental	Funds

Assets: 	
Cash:
Operating	Account 5,852$																				 -$																								 5,852$																					

Total	Assets 5,852$																				 -$																								 5,852$																				

Liabilities:
Accounts	Payable 3,860$																				 -$																								 3,860$																					

Total	Liabilites 3,860$																				 -$																								 3,860$																				

Fund	Balance: 	
Unassigned 1,992$																				 -$																								 1,992$																					

Total	Fund	Balances 1,992$																				 -$																								 1,992$																				

Total	Liabilities	&	Fund	Balance 5,852$																				 -$																								 5,852$																					
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Community	Development	District
General	Fund

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2024

Adopted Prorated	Budget Actual
Budget Thru	03/31/24 Thru	03/31/24 Variance

Revenues:
	
Developer	Contributions 138,630$														 25,717$																	 25,717$																	 -$																															

Total		Revenues 138,630$														 25,717$																	 25,717$																	 -$																																					

Expenditures:

General	&	Administrative:

Supervisor	Fees 12,000$																	 6,000$																				 -$																															 6,000$																									
FICA	Expense 900$																								 450$																								 -$																															 450$																													
Engineering 15,000$																	 7,500$																				 -$																															 7,500$																									
Attorney 25,000$																	 12,500$																	 1,778$																				 10,722$																						
Annual	Audit 4,000$																				 2,900$																				 2,900$																				 -$																																					
Assessment	Administration 5,000$																				 -$																															 -$																															 -$																																					
Arbitrage 450$																								 -$																															 -$																															 -$																																					
Dissemination	 5,000$																				 -$																															 -$																															 -$																																					
Trustee	Fees 4,020$																				 -$																															 -$																															 -$																																					
Management	Fees 40,000$																	 20,000$																	 20,000$																	 0$																																			
Information	Technology	 1,800$																				 900$																								 900$																								 -$																																					
Website	Maintenance	 1,200$																				 600$																								 600$																								 -$																																					
Telephone 300$																								 150$																								 -$																															 150$																													
Postage	&	Delivery 1,000$																				 500$																								 8$																														 492$																													
Insurance 5,500$																				 5,500$																				 5,200$																				 300$																													
Printing	&	Binding 1,000$																				 500$																								 -$																															 500$																													
Legal	Advertising 10,000$																	 5,000$																				 -$																															 5,000$																									
Other	Current	Charges 5,000$																				 2,500$																				 233$																								 2,267$																									
Office	Supplies 625$																								 313$																								 0$																														 312$																													
Travel	Per	Diem 660$																								 330$																								 -$																															 330$																													
Dues,	Licenses	&	Subscriptions 175$																								 175$																								 175$																								 -$																																					

Total	Expenditures 138,630$														 65,818$																	 31,794$																	 34,023$																						

Excess	(Deficiency)	of	Revenues	over	Expenditures -$																															 (6,077)$																		

Fund	Balance	-	Beginning -$																															 8,068$																				

Fund	Balance	-	Ending -$																															 1,992$																				

Hartford	Terrace
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Hartford	Terrace
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Developer	Contributions -$																								 7,661$																			 3,585$																			 3,791$																			 6,704$																			 3,976$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 25,717$																

Total		Revenues -$																								 7,661$																			 3,585$																			 3,791$																			 6,704$																			 3,976$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 25,717$																

Expenditures:

General	&	Administrative:

Supervisor	Fees -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
FICA	Expense -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Engineering -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Attorney 126$																							 -$																														 220$																							 392$																							 1,041$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,778$																			
Annual	Audit -$																														 -$																														 -$																														 -$																														 2,900$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 2,900$																			
Assessment	Administration -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Arbitrage -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Dissemination	 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Trustee	Fees -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Management	Fees 3,333$																			 3,333$																			 3,333$																			 3,333$																			 3,333$																			 3,333$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 20,000$																
Information	Technology	 150$																							 150$																							 150$																							 150$																							 150$																							 150$																							 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 900$																							
Website	Maintenance	 100$																							 100$																							 100$																							 100$																							 100$																							 100$																							 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 600$																							
Telephone -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Postage	&	Delivery 1$																													 2$																													 2$																													 1$																													 1$																													 1$																													 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 8$																													
Insurance 5,200$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 5,200$																			
Printing	&	Binding -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Legal	Advertising -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Other	Current	Charges 38$																										 38$																										 38$																										 38$																										 40$																										 40$																										 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 233$																							
Office	Supplies 0$																													 0$																													 0$																													 0$																													 0$																													 0$																													 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 0$																													
Travel	Per	Diem -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														
Dues,	Licenses	&	Subscriptions 175$																							 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 175$																							

Total	Expenditures 9,124$																			 3,624$																			 3,843$																			 4,014$																			 7,566$																			 3,624$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 31,794$																

Excess	(Deficiency)	of	Revenues	over	Expenditures (9,124)$																	 4,038$																			 (258)$																					 (223)$																					 (862)$																					 351$																							 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 (6,077)$																	

Month	to	Month
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INSTRUCTIONS 
 
At the Board meeting, when the landowner’s election is announced, instructions on 
how landowners may participate in the election, along with a sample proxy, shall be 
provided. 
 
At a landowners meeting, landowners shall organize by electing a chair who shall 
conduct the meeting.  The chair may be any person present at the meeting.  If the chair 
is a landowner or proxy holder of a landowner, he or she may nominate candidates and 
make and second motions. 
 
Nominations are made from the floor.  
 
After all nominations are made, a ballot is distributed and votes are cast 
 
Each landowner is entitled to one vote for each acre he owns or portion of an acre.  
 
 
 

SAMPLE AGENDA 
 

1. Determination of Number of Voting Units Represented 
 

2. Call to Order 
 

3. Election of a Chairman for the Purpose of Conducting the Landowners Meeting 
 

4. Nominations for the Position of Supervisor 
 

5. Casting of Ballots 
 

6. Ballot Tabulation 
 

7. Landowners Questions and Comments 
 

8. Adjournment 
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